
 
 
 
 
 
                                                                                    
 

  

Club booking guidance notes for Arbor system 
 
 

1. On your Arbor homepage, under Activities, please select ‘Clubs’. 
 

2. Under ‘(PUPIL NAME) can be registered for these Clubs’, please select which club you wish to book (see 
blue arrows). 

 

 
 
 

3. You will then see the screen below with the green “Register for this club” button, click here to register your 
child. 

 

 
 
 

4. Under ‘Choose Membership’, select the half term you wish to book for and click next. 
 

5. Under ‘Membership Options’, please select the days you wish to book and click next. 
 

6. The next screen asks for session interval selection – please note all our Clubs only run 1 interval for each 
club.  

 
7. The next screen will ask you to review and confirm your child’s sessions by selecting “register for club”. 

 
8. Your session booking will be confirmed with a congratulations message displayed, along with payment now 

owed. 
 
 
 

 



 
 
 
 
 
                                                                                    
 

  

 
 
 
Bookings made in Arbor are final as staffing will be based on these bookings for the next half term. 
 
As you can only book sessions for one club in one transaction, please repeat steps shown above, if you need to 
book another club. 
 
These steps will need repeating for each child. 
 
If you have any other queries, please contact: 
 ExtendedSchools@victoria.herts.sch.uk or Wraparound@thomascoram.herts.sch.uk 
 

 
Making Last Minute Bookings 

 
Bookings are able to be made in Arbor up to 48 hours prior to the session starting. If you require a booking with 
less notice, please contact the school office by telephone or emailing school admin. 

 
Viewing Invoices and/or Making Payment via Arbor 

 
 
On your Arbor homepage, under accounts, select ‘Clubs’. This will display your payable balance. To make a card 
payment, please click ‘Top Up Account’ on the top righthand side. 
 
If you wish to pay by Childcare Vouchers or BACS, please see our account details on the Wraparound Care Page 
of the school website. 
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